Using SensusAccess Inside of Canvas

1. Clickthe SensusAccess logo oto the right of the page title or to the right of the item in the module view.

Accessibility Re g

Student Accessibility Services (SAS)

If you have a disability or medical condition impacting learning and have not
Services (SAS) office . The SAS office can be reached at (760) 795-6658, or sas
my assistance utilizing any authorized accommodations, please contact me a

+ Accessibility Resources

Accessibility Resources SensusAccess Inside

2. Select the document you want to convert from the “File” drop down list. In addition to the “Page content”
you will also see a list of all images and linked websites. The example below is highlighting the “Page
content” which is the actual Canvas page.
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3. After selecting the “File” you will then select the “Conversion type”. The “Conversion type” drop down list
contains a variety of formats. The “Accessibility conversion” format is where you can receive the file in text,
Word, or accessible PDF.
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4. After selecting your “Conversion type” you can set additional parameters. The “Conversion parameters” are
different based on the “Conversion type.” For the “Accessibility conversion” the parameters are the format
you want the file in and for “MP3” the parameters will include voice and speed.
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5. The last step is to choose how you want your file delivered. Choosing the “Email” button will prompt you for
an email address and the file will be emailed to you in the next 5 to 10 minutes. Choosing the “Download”
button will process the file and then start the download. NOTE: choosing “Download” stops you from
continuing in Canvas until the file is converted and starts to download. This could take 1 to 5 minutes.
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